
Always include both first and last 
names for staff members. “Mr.”, 
“Ms.”, “Coach” are generally not 
included for sorting purposes. But 
consider using a different color or 
italics to set the staff apart. 

Design your group and 
event listings to stand 
out from the names 
making them much 
easier for your reader to 
quickly locate

When groups have 
proper names, be sure 
to create a forward to 
the type of group, as 
well. Readers in the 
distant future will be 
thankful.

index
DON'T NEGLECT TO 
CREATE & STYLE YOUR It’s the first place everyone 

goes to see how many times 
they are in the book. The 
index serves as a vital, 
user-friendly reference tool 
that allows students to quickly 
locate themselves, friends, 
groups and events.

Every person, group and covered event 
should appear in the index in alphabetical 
order along with the corresponding pages:

• Students
• Staff members
• Teams
• Groups
• Clubs
• Large Events Sky Dancers ..... see Drill Team

VOX Sound .............. see Choir

The index provides 26 more 
opportunities to help your 
reader remember the year

Make your own ABC’s of:
• current events
• pop culture 
• trends 
• students 
• campus culture 
• or ask 26 people a question 

that relates to your theme 
Willis Point High School Shawnee Mission East High School Glacier Peak High School Shawnee Mission North High School

El Dorado High School

Reuse the 
colors, fonts, 
and designs 
from the cover 
in the index

Austin High School

The index is also a 
great place to 
insert a few unique 
mods that just don’t 
fit elsewhere


