
 
 
 
 
 
 
 

 

General 
� Make sure the items from our February checklist are complete. 
� Finalize travel plans for CSPA and/or JEA/NSPA convention in April if you plan to attend. 
� Continue your social media presence using Walsworth’s Social Media Calendar for inspiration. 

 
 
 

Sales 
� Identify non-buyers in the yearbook and let them know what pages they are on and how to buy.  
� Promote the Yearbook Donation program with these graphics so individuals or businesses can buy a 

yearbook for a student who might not be able to afford one.  
� Make a final push for any personalization packages if you offer namestamps or iTags.  

 

 
Training & Organization 

� Get inspired with our President’s Collection Video Series. Choose your favorite books to find out what 
makes them a national award winner. 

� Check out That Yearbook Podcast featuring Jim Jordan and Sabrina Katy, CJE. 
� Create a plan for any field trips, conventions or workshops, including summer workshops and virtual 

Adviser Academy on June 24-25 with additional tech training Aug 3. We have a Professional 
Development letter available if you need help requesting financial approval from your administration. 

 

 
 

Creation 
� Spring sport practices and games can be canceled for weather, so cover these events early and often to 

ensure you have adequate coverage options. 
� Get your winter spreads, divider and tribute/ad pages submitted if not already done.  
� With deadlines approaching, download this handy Yearbook Spread Checklist for editors and 

staffers to review before they submit. 
� Mini deadlines are key to deadline success; make sure your staff knows how far they should be on 

spreads before the spread’s final deadline and give yourself time to proof all the work. 
 

 
Photography 

� Have your students to enter our annual Photo Contest for a chance to win one of 10 $250 Visa gift cards. 
It’s a great participation assignment for grading. Our Photo Contest runs through March 27! 

� Double and triple check names for clubs photos and your reference section. 
� Go through your photos and make sure your photos are tagged with student names. 
� Check out our new Photography 101 page to elevate your yearbook staff’s pictures. 

March 2026 
ADVISER TIMELINE CHECKLIST 
Summer/Fall Delivery 

https://cspa.columbia.edu/conventions-and-workshops/spring-convention
http://spring.journalismconvention.org/
https://docs.google.com/spreadsheets/d/1pqEwt82I8l5PuW_FScJhGMxcxf8F6nlVrsf-md4ewAU/edit?gid=38723551#gid=38723551
https://www.walsworthyearbooks.com/social-media-resources/yearbook-donation-social-media-graphics/
https://www.walsworthyearbooks.com/portfolio/2025-presidents-collection-video-series/
https://www.walsworthyearbooks.com/podcasts/
http://www.walsworthyearbooks.com/adviseracademy
https://cdn1.walsworthyearbooks.com/wyb/2022/02/14130324/Yearbook-Spread-Checklist-Final.pdf
https://www.walsworthyearbooks.com/walsworth-photo-contest/
https://www.walsworthyearbooks.com/photography/

